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Koaexkc
3THKH H ¢JIY:KeOHOro nopeeHusi paboOTHHKOB
rocy1apCcTBeHHOI0 Ka3eHHOro yupexieHusa Pazanckoii o6iactn
«HpOpMALMOHHO-AHATHTHYECKHIT LEHTP KYIbTYPbD»

1.001mue nosoxeHus

1. Kozexc stuku u ciyxeGHOro moBeieHns paGOTHHKOB rOCYIaPCTBEHHOTO
Ka3eHHOro yupexnaeHus Pasanckoil obnactu «MHpopMaLHoOHHO-aHATHTHYEC KU LEHTp
KyIpTypel» (nanee - I'KY PO «MALl», yupeskaenue) paspabotaH B COOTBETCTBHH C
nonoxennaMu Konerutyunn Poccuiickoit ®enepaunn, Tpynosoro komekca Poccuiickoii
OQenepanny, 3akoHa O NPOTHBOAEHCTBHH KOPPYILHMH, MHBIX HOPMATHBHBIX [IPaBOBBIX
akroB Poccuiickoit ®enepaunu, M OCHOBaH Ha OOIIENPU3HAHHBIX HPaBCTBEHHBIX
MPUHIIKIIAX U HOPMaX POCCHHCKOro 0b1IecTBa U rocy/1apeTBa.

1.2. Kogexc npenctapnger coGoit cBox OOLIMX NPUHITHIIOB poecCHOHATBHOMN
CIy#KeOHOM STHKH W OCHOBHBIX TPABMI CIyX)eGHOIO [OBEAEHHS, KOTOPBIMH IOJKHAI
pykoBoAcTBOBaThCs BCe paboTHukH ['KY PO «MALl» He3aBUCHMMO OT 3aHMMAaeMoOl MMU
JNOJIKHOCTH.

1.3, Hemsto Kopekca sBisercs ycTaHOBICHHE OSTHYECKMX HOPM H [IpaBUJI
cTyKeOHOro noBefeHHs] pabOTHUKOB YYPENKACHUs U AOCTOMHOIO BLIMONHEHHS HMH
CBOMX NPO(ECCHOHANBHBIX 00S3aHHOCTEH, CONEHCTBIE YKPEIUTEHHIO IOBEPHS IPaskiaH K
pabOTHHKAM YUPEkK/IeHUs W obecriedeH e eAMHbIX HOPM MOBEIeHHS PaGOTHUKOB.

I.4. Koneke npussan moBeicHTE 3(Q(EKTHBHOCTL BBIMOMHEHHs paGOTHHKAMU
YUPEXJECHHSA CBOUX AOKHOCTHBIX 00sI3aHHOCTEHH.

1.5, Konexc cmyxut dynramenToM Juisi (GpOPMHPOBAHHS B3aMMOOTHOLIEHHI B
YUPEKIEHHUH, OCHOBAaHHBIX Ha HOpPMax MOpaid, HPAaBCTBEHHOCTH, a TakkKe Ha
OCYUISCTBJICHUH CAMOKOHTPOJIS padOTHUKAMH.

1.6, Kaxpiii pabOTHUK J0/DKEH NPUHUMATh BCE HEOOXOAMMBIE MeEphl s
codmonenust mnonoxkenuil Komekca, a Kawblid rpaxaanuH Poccuiickoli ®enepaiyu
BIIpaBe OXMAaTh OT pPabOTHUKA YYPEKAEHHS T[OBEJICHHS B OTHOLIGHHUSX C HUM, B
COOTBETCTBHH ¢ nosioxkenusMu Kogekca.

2.0cHoBHBIE IPHHIUNBI H MPABHIA CJIY5KeGHOr0 MOBEACHHS
paGOTHHKOB YUpesKaeHHsl

2.1, PabotHuku y4pexaeHHs o0s3aHbl COOMIONATh CIEHYIOLIHE OCHOBHBIE
MPUHLKMIIBI CYKE€OHOTO MOBEIEHHS:
- HCXOIHTL W3 TOrO, YTO MpH3HAHWE, COONIOJIEHHe M 3alllTa IpaB U cBOGOT



1eJIOBeKA U Ipay/laHWHa ONPENCNAT OCHOBHON CMBICT M COHEpKAaHHE NeATelbHOCTH
pabOTHHKOB B c(epe KyIbTYpBI;

- cobmonare KoHctutyuuro  Poccuiickoit Denepallui, 3aKOHOIATEILCTBO
Poccuiickoit ®enepauun, He XOMycKaTh HapyLICHHE 3aKOHOB M HHBIX HOPMAaTHUBHEIX
MTPABOBLIX aKTOB UCXO/s U3 MONHUTHYECKOH, SKOHOMUUECKOH Leaecoo0pasHocTH, JIHGO 1o
HUHBIM MOTHBAaM;

- OCYIIECTBIIATEL CBOKO ACATEIbHOCTD B IpeJeiax MOTHOMOYHH YUpek IeHHS,

- TPU HCIOJHEHMH JOMKHOCTHBIX O00s3aHHOCTEH He OKas3biBaTh MPeANOYTEeHHS
KaKUM-TMO0 MPOpeCcCHOHATBHBIM MM COLMATBHBIM TPYNTIaM M OPraHu3aldsiM, GbiTh
HC3aBUCUMBIMH OT BIHSHHUS OTAETBHBIX IPaXAaH, MPoheCcCUOHAIBHBIX MITH COIMAIBLHbIX
TPYMI U OpraHu3alni; ‘

- HCKJIIOYaTh ACHCTBHUS, CBA3AHHBIE C BIUSHHEM KaKHUX-THOO THYHbIX,

UMY ILECTBEHHBIX ((pHaHCOBBIX) U WHBIX HHTEpEeCcOoB, MPENSATCTBYIOIUX
J100POCOBECTHOMY MCIIONHEHHIO JIOKHOCTHEIX 00S3aHHOCTE!;

- MPOABIATE KOPPEKTHOCTh, BHUMATEIBHOCTE, 100POKENATEIBHOCTD U BEXKIMBOCTD
B OOpallieHHWH ¢ IpaNIaHaMH, KOJUICraMH, JOMKHOCTHBIMH JIHIAMH, BbILIECTOSIINMH
PYKOBOJUTEIISIMH,

- NPOABNIATE TCPIUMOCTD M YBAKEHUE K 00bIYasM M TPagUUHMiIM HapoJoB PoccHu u
APYFMX TOCYJApCTB, Y4YMThIBATh KYJbTYPHbIE M MHble OCOOEHHOCTH Pa3IHYHEIX
STHUYECKHUX, COLMANBHBIX IPYIIIT;

- BO3JEPKUBATbCS OT MOBEHACHHUS, KOTOPOE MOINIO OBl BbI3BATH COMHEHHE B
A00pOCOBECTHOM HCTIONHEHHH PabOTHUKOM JOMKHOCTHEIX OOS3aHHOCTEH, a Takke
n3derarh KOH(MIMKTHBIX CUTYalluH, CIOCOOHBIX HAHECTH YUIEpO PENyTalHy yupesKaeHHUs
1 COTPYJHHKOB;

- HE MCIOJIb30BaTh CIy)KeOHOE I0JIOKEHHE B JIHYHBIX LENSX, B TOM HHCIEe JUis
M3BJICHEHHUST MATCPHAIBHOHN BBITO/IBI, HHBIX IPEUMYILECTB H JILIOT;

- BO3JCPXKHBATBCS OT MyOJNIMYHBIX BBICKA3bIBAHWH, CYXKIEHHMH W OLEHOK B
OTHOIIEHWUH JICITCIIBHOCTH YYPEXKIEHHs, PYKOBOJUTENEH, €eClU HTO He BXOIHT B
JOJKHOCTHBIE 00513aHHOCTH Pa0OTHHUKA;

- COOMIONATh YCTAHOBIEHHBIE B YUPEK/ACHHH [PAaBHIa MPEIOCTABIEHHS CITyKeGHOI
HH(POPMALIMK U IYOTHUYHBIX BBICTYILICHHIH;

- NpOABIAATH TPH  HWCHOJHEHHH JOJKHOCTHBIX OOS3aHHOCTEH  YeCTHOCTb,
OeCIpHUCTPACTHOCTL M CNPaBEMIMBOCTb, HE JIONMYCKAaTh KOPPYILHMOHHO OIN&CHOTO
ITOBe/ICHHsI (TIOBE/ICHHU, KOTOPOE MOKET BOCIIPHHHMATLCA OKPYIKAIOIIMMH Kak O0elaHye
WM NPENJIOKEHHe Jayuk B3SITKH, Kak COrlacHe MPHHATH B3ATKY WM Kak npock0a o gaue
B3ATKH, JTHOO KaK BO3MOKHOCTD COBEPLIMTH HHOE KOPPYILHOHHOE MPaBOHAPYIIEHHE);

- TOCTOAHHO CTPEMHUTBCS K ODECTEUeHHIO KaK MOXHO Gosee a(hpeKTHBHOro
pacropsaKeHHs pecypcaMu, HaXOIAIUMHUCS B cepe ero OTBETCTBEHHOCTH;

- CO31aBaTh YCJIOBHA JUlsl Pa3sBUTHsA JNOOPOCOBECTHOH KOHKYPEHTHOH cpeabl M
obecrieunBath 0OBEKTUBHOCTE M MPO3PAUHOCT B cepe 3aKyNnoK TOBAPOB, pabort, ycuyr



Anst obecrieyeHus rOCy1apCTBEHHBIX U MYHHLMITATBHBIX HYXK/I;

- NPOTHBOJEHCTBOBATD MPOSIBNEHUSIM KOPPYIILMHU M IpeAPHHHMATE MEpEI TIO ee
NMPOQHUIAKTHKE B OPS/IKE, yCTAHOBICHHOM J1eHCTBYIOIIMM 3aKOHONATENBCTBOM:

- OCYX/aTh 1 pa3o0iadars to0ble BUABI KOPPYILHH, HE CYUTASACh C TTPUHLIMIIOM
CityKeOHON HepapXUu U KOJIETHATBHOCTH.

2.2. B uenax npoTUBOAEHCTBHS KOPPYILIUH paGOTHHK 06s3aH:

- YBEAOMIATE [IMPEKTOPA yYpeJeHHs 000 Beex ciaydasx oOpalleHus K HeMy
KaKUX-JIHOO JIML B UEJIAX CKIOHEHHS K COBEPLIEHHIO KOPPYIILHOHHBIX MpaBOHAPYLIEHUIH;

- HE 1ody4yaTb B CBSI3M € HCHOJIHEHHWEM JIOJDKHOCTHBIX  0O0S3aHHOCTEl
BOSHATPaKIACHHUS OT (U3HYECKHX M IOPHAMYECKHX JMLl (MOJAPKH, AeHe)HOe
BO3HATpa)XA€HHE, CCY/bl, YCIYrH MaTepHalbHOrO XapakTepa, IIaTy 3a pa3BleyeHHs,
OTABIX, 33 [10JIb30BAHUE TPAHCIIOPTOM M HHbIE BO3ZHATPAKIEHHU );

- IIPHHUMATh MEPBI 110 HEJONYIICHUIO BO3ZHUKHOBEHHS KOH(MIMKTA UHTEPECOB H
YPCryIMpOBaHHIO BO3HMKIIMX Cy4aeB KOH(JIMKTa HHTEPecoB, He JIONycKaTh IIpH
HCIIONIHCHHN  IOJDKHOCTHBIX  00s3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpAs
[IPUBOAMT HIIM MOKET MPUBECTH K KOHQIIMKTY HWHTEPECOB, YBEJOMISATH CBOEro
HCIOCPEACTBEHHOTO  PYKOBOLUTENSI O BO3HMKLIEM KOH(IHMKTE HHTEPECOB MIH O
BO3MOKHOCTH €ro BO3HUKHOBEHHS, KaK TOJIBKO €My CTAHET 00 3TOM U3BECTHO!

- [PHHHUMAaTb COOTBETCTBYIOIIHE Mepbl 10 ob0ecrneyeHHI0 O0e30MacHOCTH W
KOH(QUIACHIMATLHOCTH HH(MOPMALKH, 38 HECAHKIMOHMPOBAHHOE pasIilalleHHne KOTOpO#
OH HECET OTBETCTBEHHOCTE W/IM (M) KOTOpas cTajla M3BECTHA €MY B CBA3M C HCIIOTHEHHEM
UM JIOJIZKHOCTHBIX 00s3aHHOCTEH.

2.3. PabDOTHHKH yUpeK/IeHHsl He HMEIOT [IpaBa:

- 3JI0yNOTPeOIATh  JOMKHOCTHBIMH  MOJHOMOUMSIMH, CKJIOHSTBH KOIO-THO0 K
NpaBOHAPYLLICHUIM, HMEIOLIMM KOPPYTILUOHHYIO HATIPABJIEHHOCTE;

- BO BPEMs HCIIOJIHEHHS WM JIOJPKHOCTHBIX 00SI3aHHOCTEN BeCTH celsi BbI3bIBAKOLIE
10 OTHOLUEHHIO K OKPYIKAIOLIHUM, [TPOSIBJSATE HEraTUBHBIE SMOLMH, UCIIOJIB30BATE CJIOBA U
BBIPQ/KEHHs!, HE 10ITYCKaeMbIe [eJI0BBIM 3 THKETOM;

- COCTaBIATE HEOQUUHANBHYI) OTYETHOCTH M HCIIONB30BATh  MOJEIbHbIE
JIOKYMEHTEI.

2.4, PykoBoAMTENb yUpekIeHHS ¥ pabOTHHK YUpEKASHUS, Haje/leHHbIH
OpraHM3alMOHHO-PACIOPANTEIEHBIME  [IONHOMOYHSAMM [0 OTHOLIGHHIO K JPYIUM
pabOTHHKAM, JOJOKEH:

- CTpeMHTBCst ObITh /s HMX 00pasloM IpodeccHoHAIUu3Ma, Oe3ynpeyHoil
peryTalmy, crocobeTBOBaTE (POPMHUPOBAHUIO B YUPEKIAEHHH, JTHOO €ro NOApa3AeieHNH,
OaronpHsTHOrO A7s 3G MEKTHBHON paboThl MOPATEHO- TICHXOIOIHYECKOTO KITHMATA;

- OMpeseNaTh 3a1a4u U 00BbeM CiIy)KeOHBIX TTOJHOMOYHMH CBOHX TOMYMHEHHBIX B
COOTBETCTBHU € 3aHUMAaeMbIMH MMM JOJKHOCTSIMH, HE OTAABaTh MOJYMHEHHBIM SIBHO
HEBBIIIOJTHUMBIX  PaCloOpsAkKeHHH W HE TpebOBaTh OT HHUX HCIOJHEHHS [OPYUYEHHI,
BRIXOJSIIIMX 33 PAMKH UCMOJIHEHUS CBOMX CITYKEOHBIX 00s3aHHOCTEH;



- IPUHMUMATL MEPbI 10 MIPEAYMPERACHUIO KOPPYIILHH, & TAKKE MepHI K TOMY, YTOOBI
[ONYHHEHHbIC eMy pabOTHUKM He IOIMYCKaIH KOPPYNIMOHHO OIACHOr0 IOBENEHUS,
CBOUM JIMYHBIM [10BEJICHHEM [10JaBaTh [PHUMEP YEeCTHOCTH, OecrpucTpacTHOCTH |
ClipaBeJTMBOCTH;

- [pHHMMATE MEpBI IO NPEAOTBPAIICHHIO HWIH YPETyJIHPOBAHHUID KOH(IMKTA
HHTEPECOB B Ciiydae, €Cin eMy CTalo M3BECTHO O BO3HHKHOBEHHWH Yy paGOTHHKA JIMUHOM
3AUHTEPECOBAHHOCTH, KOTOPas MPUBOAKMT HJIH MOKET IIPUBECTH K KOH(IHKTY HHTEPECOB,

- TIOKa3blBaTh MMOAYHHEHHBIM PAOOTHMKAM JIMYHBIH HPUMEP COOITIOIeHUs HOpM
Hacrosuero Kogexca.

PaGoTHHK  yupexaeHus, HaaeleHHbBIN OpraHu3alHOHHO-PACIIOPSTHTE I LHBIMH
[IOJIHOMOYHMSIMH TIO OTHOLUCHHMIO K JPYrMM pal0OTHHWKAaM, HECeT OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKOHOHATeNbcTBOM Poccuiickol ®@epepauun 3a geficTBUS  WITH
Oe3jieficTBHE TOJYMHEHHBIX €My COTPYAHUKOB, HapYLIAIOIUMX MNPHHIMIILI 3THKH U
NpaBuia CIyKeOHOr0 NOBENeHHs, €ClM OH He IPHHSI MEpPBI 110 HEJOMYUIEHHIO TAKUX
JNICHCTBUH WITH Oe31eiCTBUS.

3.9TH4ecKue NPABHIIA C/1y}KeGHOI0 NOBeIeHHsI PAGOTHHKOB y4pexaeHus

3.1. B cayxxeGHOM noBefieHHH paGOTHUKY yUpekIeHHs HEOOXOMHUMO HCXOMUTD U3
KOHCTUTYIHOHHBIX MOJNIOKEHUH O TOM, YTO YeNIOBEK, €ro MpaBa M CBOGObI SBISIOTCA
BBICLIEH LEHHOCTBIO, M KaXABIH IDaKIAHWH HMEET MPaBo Ha HENMPHKOCHOBEHHOCTH
HaCTHOH JKM3HH, JIMYHYIO M CeMeHHYI0 TaliHy, 3allUTy YeCTH, AOCTOMHCTBA, CBOETrO
100poro UMEHHU.

3.2. PabOTHUKM YUPeXASHHs MOJKHBI OBITH BEXKJIHBBIMH, N00posKeTaTebHBIMH,
KOPPeKTHBIMH, BHUMATEIbHBIMH U IPOSBJIATH TEPIUMOCTb B OOIICHHM ¢ IpaskJaHaMH H
KOJLJIETaMH.

3.3. PabOTHMKM yupexkIeHHs MpPU3BAaHbEl CIHOCOOCTBOBATH CBOMM ciy»eOHbIM
MOBEACHHEM  YCTAHOBJICHHUIO B  KOJUIGKTHBE  JEJOBBIX  B3aUMOOTHOLICHUN H
KOHCTPYKTHBHOI'O COTPY/IHHYECTBA APYT C APYTOM.

3.4. BHeuHu#i BU pabOTHHKOB YUPEKACHUS, IPU HCTIOMTHEHHH UMK TOJKHOCTHBIX
00s13aHHOCTEH, B  3aBHCHMOCTH OT YCIOBHH paGoOThl JOJKEH COOTBETCTBOBATH
OOIIETIPHHATOMY A€JIOBOMY CTHIIIO, KOTOPBIH OTJAMYAIOT OQHIMATILHOCTD, CEP/KAHHOCT,
TPAAHLIMOHHOC T, AKKYPATHOCTb.

3.5. B ciyxeGHOM MoBe/leHuH PaGOTHUK y4pek/IeHH s J0KEH BO3IEPKHBATHCA OT:

- MHOOOTO BUJA BbICKA3bIBAHUI M JeHCTBUH AHCKPUMHHAIIMOHHOTO Xapakrepa I10
[IpM3HAKAM 110J1a, BO3PAcTa, Pachl, HALUHOHAIBLHOCTH, A3bIKA, IPaXkIAHCTBA, COLUAILHOTO,
HMYILIECTBEHHOTO WM  CEMEHHOrO MOJIOKEHHS, MONUTHYCCKHX WM  PeIUIHO3HBIX
NPEANOYTEHHH;

- rpyboctu, nposiBeHyi MpeHeGpeRUTEILHOI0 TOHA, 3aHOCYHBOCTH, IIPE/IB3ATHIX
3aMEUaHuil, MPe/IbsIBICHUSA HENMPABOMEPHbIX, HE3aCTYKEHHBIX 0OBHHEHHI;



- YTPO3, OCKOPOHTE/bHBIX BEIPAXECHHH MM PEIUINK, IeHCTBHIA, MPENATCTBYIOIIMX
HOPMaJEHOMY OOIICHHIO HIIW IPOBOLMPYIOLIMX TPOTHBOIPABHOE NOBE/IeHHE;

3.6. PaboTHukam yupesxneHus Ha ee TeppUTOPHH 3alpelleHO: PaCIUBATh CIIUPTHBIE
HAlUTKH, KyPHUTb B HE OTBEZCHHBIX /I 3TOTO MECTax.

4.B3aMMOOTHOMIEHHSI MEKIY KOJIJIeraMmu

4.1. B3anMOOTHOLIEHUS MKy paGOTHUKAMH yUpPEHKAEHHS TOKHBI CTPOMTBCS Ha
B3AUMHOM yBaXCHHH W [IOBCPUH. BO B3aHMOOTHOIIEHHAX C KOJUIEraMH  pabGOTHHMK
YUPEXICHUs JOMKEeH OBITh YecTeH, CHpaBelIuB, J00pOKeNaTeNeH, HOPAZOYEH, C
YBAKCHUCM OTHOCHTBCS K MX 3HAHMAM M OIBITY, & TakkKe ObITh 'OTOBBIM 0GECKOPBICTHO
nepeaaTb UM CBOH OMNbIT U 3HAHHUS.

4.2. MopanbHoe MpaBo pyKOBOACTBA JAPYTHMH pabOTHHKAMH TpeOyeT BBICOKOIO
YPOBHSI MTPOGECCHOHATBHON KOMIIETEHTHOCTH M BHICOKOH HPABCTBEHHOCTH.

4.3. Kputuka B agpec KOMIErM [ONIKHA OBITH apryMeHTUPOBAHHOW H He
ocxopbuTenbHOi. Kputuke mommexkar npodeccuoHanbHble AEHCTBHS, HO He IHYHOCTD
Kojter.  HeomycTuMel  MOMBITKM — yKpenuTh  COGCTBEHHBIN aBTOPHUTET  MyTeM
JHCKpeAUTallMK KOJLIET.

4.4. PaboTHHK yupekJeHHsl He MMEET [IpaBa JOMyCKATh HeraTHBHbIE BbICKA3bIBAHHS
0 CBOMX KoJuierax u ux pabore.

S.0TBeTCcTBEHHOCTH 33 HapyLIeHHe moosxkenuii Kogekea

5.1. Hacrogmmii kogekc wuHMeeT 00s3aTeBHYIO CHIY I BCeX pabOTHUKOB
I'KY PO «MALL».

5.2, Cobmoaenne paboTHHKAMH yupeskieHus moioxenuni Kogekca npejyaraeTcs
YUUTBIBATL [IPH  TIPOBCACHHWM aTTeCTalnH, (OPMUPOBAHME KaJpPOBOTO pes3epBa s
BBIZABHIKCHUS Ha BBIIIECTOSIILME [IOJDKHOCTH, @ TaKXe TMPH MOOLIPEHUAX U HAIOKEHHH
JIMCLIATUTHHAPHLIX B3bICKAHHH.

5.3. Hapywenue paGoTHukoM monoxenuii Komekca MOMIEKHT MOPaJIEBHOMY
OCY)KACHMIO Ha 00WMX CcOOpaHMAX yuUpexjeHHs, a B Clydasx, MIPeIyCMOTPEHHBIX
(henepanbHBIMH 3aKOHAMH, HapyIlIeHHe MonoKeHuH Kojexca BiedeT mpuMeHeHHe K
pabOTHHKY Mep FOPHIAMYECKONH OTBETCTBEHHOCTH.

5.4. HapyiuieHue npaBui aHTHKOPPYIILMOHHOTO MOBEJIEHHS BIEUET [POBeIECHHE
CJly)KeOHOTO  paccliefloBaHuss M0  OGCTOATEILCTBAM BOSHHKHOBEHHS  KOPDYIILHOHHO
OMAaCHOH CUTYallHH.

5.5. PaboTHHKM B 3aBHCHMOCTH OT TSIKECTH COBEPLICHHOTO MPOCTYIIKA HecyT
AUCHUMIUITHHAPHYIO,  QAMHHUCTPATHBHYIO,  IPaXIaHCKO-IPABOBYID M YrOJNOBHYHO
OTBETCTBCHHOCTE B COOTBETCTBHH € 3aKOHOAATEbCTBOM Poccuiickoit eneparyi.



